BEB-BUSINESS EXTENSION BUREAU POSTAGE REFERENCE SHEET
Effective: July 12, 2026

FIRST-CLASS MAIL (Retail & Automation)

TYPE AUTOMATED MACHINEABLE NON-AUTO/NON-MACHINEABLE | RESIDUAL SINGLE-PIECE
5DIGIT | 3-DIGIT | MIXED 3DIGIT | MIXED 5DIGIT | 3-DIGIT | MIXED METERED STAMP
LETTER<10Z 0.780 0.820
LETTER20Z 0.621 0.672 0.707 0.674 0.721 0.844 0.979 1.128 0.820 1.070 1.110
LETTER30Z 1360 1400
LETTER 3.50Z 1.650 1.690
POSTCARDS 0453 0478 0.495 0.501 0.650
FLATS 10z 1.025 1.264 1.585 1.59
FLATS20Z 1.315 1.554 1.875 1.88
MARKETING MAIL
TYPE NO ENTRY POINT SCF
AUTOMATION CARRIER ROUTE |SATURATION 0.255 0.234
S |AUTOMATION CARRIER ROUTE |HIGH DENSITY 0.389 0.368
« |AUTOMATION 5-DIGIT 0.395 0.374
é AUTOMATION 3-DIGIT 0.435 0414
"||':J AUTOMATION MIXED 0.467
LW INON-AUTOMATION [MACHINEABLE 3-DIGIT 0.436 0.415
NON-AUTOMATION [MACHINEABLE MIXED 0473
CARRIER ROUTE |SATURATION 0.308 0.267
ﬁ CARRIER ROUTE |HIGH DENSITY 0404 0.363
E' AUTOMATION 5-DIGIT 0.783 0.742
S AUTOMATION 3-DIGIT 1.021 0.980
3 AUTOMATION MIXED 1.260
E NON-AUT OMATION 5-DIGIT 0.886 0.845
o INON-AUTOMATION 3-DIGIT 1.090 1.049
NON-AUT OMATION MIXED 1.299
NON-PROFIT
~N [AUTOMATION CARRIER ROUTE |SATURATION 0.160 0.139
8_ AUT OMAT ION CARRIER ROUTE |HIGH DENSITY 0.181 0.160
vV [AUTOMATION 5-DIGIT 0.185 0.164
% AUT OMAT ION 3-DIGIT 0.225 0.204
E AUTOMATION MIXED 0.257
El NON-AUTOMATION [MACHINEABLE 3-DIGIT 0.226 0.205
= NON-AUTOMATION [MACHINEABLE MIXED 0.263
o CARRIER ROUTE [SATURATION 0.186 0.145
g CARRIER ROUTE |HIGH DENSITY 0.324 0.283
g AUT OMAT ION 5-DIGIT 0.516 0475
S |AUTOMATION 3-DIGIT 0.754 0.713
; AUT OMAT ION MIXED 0.993
E NON-AUT OMATION 5-DIGIT 0.619 0.578
: NON-AUT OMATION 3-DIGIT 0.823 0.782
= NON-AUT OMATION MIXED 1.032

bebtexas.com | 713-528-5568




LETTERS

DIMENSION MINIMUM MAXIMUM
Height 35 6.125"
Length 5.0 11.5”
Thickness .007" .25
Aspect Ratio 1.3 25

*Aspect Ratio is the length divided by the height of mail piece

BEB-BUSINESS EXTENSION BUREAU POSTAGE REFERENCE SHEET
Effective: July 12, 2026

POSTCARDS

MINIMUM MAXIMUM
3.5 6.0"

5.0" 9.0"
007" 016"

FOLDED SELF-MAILERS

DIMENSION MINIMUM MAXIMUM
Height 3.5 6.0"
Length 5.0 10.5”
Thickness .007” 25"
Aspect Ratio 1.3 25

*Aspect Ratio is the length divided by the height of mail piece

FOLDED SELF-MAILERS DESIGN RULES

Spine Alignment: The final fold (spine) must always be at the bottom edge of the mail piece when looking at the address side.

Tab Placement (2-Tab Layout): Place tabs on the top edge, exactly 1 inch from the left and right outer edges.

FLATS

MINIMUM

More than 11.5” Long OR
More than 6.125" High OR

More than .25” Thick

BARCODE CLEAR ZONE

Keep a rectangular area 4.75" wide by 0.625" high in the bottom right corner completely clear of text, graphics, and backgrounds.

PERMIT IMPRINTS/INDICIA

Unless printed directly on an address label, the indicia content must be placed within a clear area no smaller than .5” high and .5” wide, no more than 1.5” below or left from the upper right
corner of the mail piece of the address area when oriented to read the address, regardless of processing category or postage rate claimed. If printed on an address label, including paper,
adhesive, and multi layer sandwich labels, the space allowed for the indicia content must be rectangular, large enough to ensure legibility of that content from a normal reading distance
and to separate it from other information on the label, and located in the upper right corer of the label when oriented to read the address.

PRSRT STD
US POSTAGE
PAID
HOUSTON, TX
PERMIT NO. 7338

Marketing Indicia

PRSRT STD
US POSTAGE
PAID
COMPANY NAME

Mrktg Company Permit

-Up to 1 0z: Requires 70# Text or Offset Paper
-1 0z+ - 3 0z: Requires a MINIMUM of 80# Paper

-Minimum of 2 Tabs, Seals WITHOUT Perf

-Glue may be used as an alternative to Seals/Perf

MAXIMUM
Height 12
Length 15
Thickness .75"

FIRST-CLASS
US POSTAGE
PAID
HOUSTON, TX
PERMIT NO. 7338

o sronT
US POSTAGE
PAID PAID
HOUSTON, TX
PERMIT NO. 7338 COMPANY NAME
Non-Profit Indicia NP Company Permit

BUSINESS EXTENSION BUREAU
DATA | PRINT | MAIL | SIGNAGE

MARKETING

bebtexas.com | 713-528-5568

First-Class Indicia
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